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PEKOMEHIAILINN
0 MpaBUiaM MOBEACHUS B CUTYAIINH
KOPPYIIIMOHHOW HAIPaBIEHHOCTH

Bo3MoxHbIE cuTyanun
KOPPYHNIIMOHHON
HaIPaBJICHHOCTU

PGKOMCHI[&HI/II/I I10 IIpaBHJIaM IMOBCACHUA

1. ITpoBokanuu

Bo wu30exxaHue BO3MOXHBIX MPOBOKALMA CO CTOPOHBI
MPOBEPSIEMBIX JIUI[ B IMEPUOJ TPOBEICHUA KOHTPOJIbHBIX
MEPOIPUATHN PEKOMEHYETCH:

HE OCTaBJATh 0€3 MpUCMOTpa CIIyKEOHbIE MOMEIIEHUs, B
KOTOPBIX padOTalOT MPOBEPSIOLINE, U JTUYHbIE BEIU (OAeXKa,
noptdenu, CyMKH U T.J1.);

B cllyyae OOHapyK€HHUs, IIOCJIE€ YXOJa IIOCETUTENs, Ha
paboyeM MecTe WJIM B JHUYHBIX BEIIax KaKuX-TMOO
INOCTOPOHHMX  MPEAMETOB, HE MNPEAIPUHUMAs  HUKaKHUX
CaMOCTOSITENIBHBIX  JIEWCTBUH, HEMEIUICHHO  JOJIOKUTH
HEIOCPEACTBEHHOMY PYKOBOJIUTEIIIO

2. Eciin Bam
npeaiararoT (y Bac
BBIMOTAIOT) B3SITKY

Bectu cebst kpaitHe 0CTOPOKHO, BEKIMBO, 0€3 3aUCKUBAHUA,
HE JIOMyCKasi ONMPOMETYUBBIX BBICKA3bIBAHHUM, KOTOPHIE MOTIIHU
OBl TPaKTOBATbCS B3ATKOJAATENIeM (B3STKOIMOJIyYaTelieM) JTu0o
KaKk TOTOBHOCTh, JIMOO KaK KaTerOPHUYECKHIl OTKa3 MPHUHSTH
(1aTh) B3STKY;

BHUMATEJIbHO  BBICAYIIaTh W TOYHO  3allOMHHTH
npeaio’keHHbIe BaM ycioBus (pa3sMepbl cyMM, HAaMMEHOBaHHUE
TOBApOB M XapaKTep yCIyT, CPOKU U CITOCOOBI TIEpe1auu B3sATKH,
TIOCJICIOBATEIFHOCTD PEIICHHS BOTIPOCOB);

MOCTapaThCsl TMEPEHECTH BONMPOC O BPEMEHHM M MECTE
nepenaynd B3SATKA A0 Cleayromeld Oeceapl W MPEyIoKUTh
XOpOIIO 3HAKOMOE Bam MeCTO [t Cleayronen BCTpeyu;

He OepuTe WHUIMATUBY B pa3roBope Ha ceOs, OosbIiie
«paboTaiiTe Ha TPUEM», TMO3BOJSANUTE MOTCHIIMAIBHOMY
B3ATKOJATEIII0 (B3SITKOIIOTYYaTEIIO) «BBITOBOPUTHCS,
cooOnmTh BaM kak MOkHO O0JbITIe HHPOPMAIINH;

npu Hamuuuu y Bac nukTodoHa mocrapaThcs 3ammcarth




(CKPBITHO) MPEIOKEHUE O B3ATKE;
MOJIFOTOBUTH MUCbMEHHOE COOOIICHHE M0 JTAHHOMY (aKTy

3. Yrpo3a Ku3HU U
310POBBIO

Ecmmn OKa3bIBaCTCS OTKPBITOE JTaBIICHUE W
OCYIIECTBIISIETCS. Yrpo3a KU3HU M 3J0pPOBbI0 pabOTHUKA WIIH
YJieHaM €ro CeMbUM B CBS3M C BBINOJHIEMON pPabOTOMH,
PEKOMEHyeTCsl:

0 BO3MOXXHOCTH CKPBITHO BKJIIOYMTH 3alHCHIBAIOIIEE
YCTPOWCTBO;

C YTPOKAIOIIMMU JIepKaTh ceOs XJIATHOKPOBHO, a €CIU HX
JCHCTBHUSI CTAHOBSITCSI arpeCCUBHBIMH, CPOYHO COOOLIUTH 00
yrpo3ax B IPaBOOXPAHUTEIIbHBIE OpraHbl u
HEINOCPEICTBEHHOMY PYKOBOAUTEIO;

B Clly4ae €cJM YrpokaloT B CIHOKOWHOM TOHE (0e3
OPU3HAKOB arpeccuy) M BBIIBUIalOT Kakue-1u0o yCIOBUS,
BHUMATEJIBHO  BBICIYLIaTh  MX, 3allOMHUTh  BHEIIHOCThb
YIpOXKaIOUMX U M000eaTh MOAYMaTh HaJl UX NPEIJIOKEHUEM;

HEMEJUIEHHO  JOJOXKUTh O  (akTe yrpo3sl CBOEMY
PYKOBOJMTEIIO U HAMKCATH 3a5BJICHUE B MPABOOXPAHUTEIbHBIC
Oprassl ¢ MOAPOOHBIM H3JI0KEHUEM CITYUMBLIETOCS;

B CITy4yae MOCTYIUIEHUS YIpo3 MO Teae(POHY 10 BOZBMOXHOCTH
ONpeaeanuTh HOMEp TenedoHa, C KOTOPOro MOCTYMHII 3BOHOK, U
3anucaTh pa3roBOp Ha JUKTO(DOH;

IpU MOJYYEHUHU YIpO3 B MUCbMEHHOW (QopMe HEOOXOAUMO
OPUHATH MEPBl 10 COXPAaHEHHUIO BO3MOXKHBIX OTIEYATKOB
najblleB Ha Oymare (KOHBEpTE), BJIOXHUB HX B IIJIOTHO
3aKpbIBAEMBIN MOJMITUIEHOBBIN MAKET

4. KoHpIUKTHI
MHTEPECOB

BHUMaTeNnbHO  OTHOCHUTBCS K  JIFOOOH  BO3MOXHOCTH
BO3HUKHOBEHUS KOH(JIMKTa HHTEPECOB;

NpUHUMATh MEpbl 1O MPEIOTBpAIIEHUI0 KOH(IUKTA
UHTEPECOB;

COOOIIaTh HEMOCPEACTBEHHOMY PYKOBOAUTENIO O JHOOOM
pealbHOM WJIM TOTEHIMATHLHOM KOH(IUKTE HHTEPECOB, KaK
TOJIbKO BaM cTaHOBUTCSI O HEM U3BECTHO;

OPUHATH MEPHI M0 TMPEOJOJICHUI0 BO3HUKIIETO KOH(IMKTA
MHTEPECOB  CAMOCTOSITENIbHO WM TIO0  COTJIACOBAHUIO C
PYKOBOIHUTENIEM;

NOMYMHHUTHCS ~ PEIICHUIO 1O  MPEAOTBPAIICHUIO WU
PEOI0JICHUIO KOH(IIMKTAa HHTEPECOB

5. Nutepecs BHE OAO
«bamkoprocranckas
TTIK»

PaGoTHMK HE MOMKEH OCYIIECTBIATh  JEATEIHLHOCTD,
3aHUMAaTh (BO3ME3NIHO WJIM OE€3BO3ME3HO) WHYIO JOJIKHOCTH,
€CJIM OHAa MOXKET MPUBECTU K KOH(PJIUKTY HHTEPECOB




6. Yuactue B
MOJIUTUYECKOU
JIEATEIILHOCTHA

C yyetroMm coOONIOJEHUS CBOMX KOHCTHUTYLMOHHBIX IpaB
paboOTHUK 0053aH CIEAUTh 3a TEM, YTOOBl €ro ydacTue B
MOJIUTHYECKOU ACATEIBHOCTH, MPUYACTHOCTh K TOJMTUYCCKON
MOJIEMUKE HE BIMSJIM HA  YBEPCHHOCTh TpaXIaH U
pPYKOBOJIUTENIGE B  €ro  CIOCOOHOCTH  OecrpucTpacTHO
UCTIOJIHATH JIOJDKHOCTHBIE 00513aHHOCTH

7. llopapku

Pa6otaukam OAO «bamkoprocranckas [1I1K» 3anpemiaercs
MOJTy4YaTh MOJAPKHU OT PU3NUECKUX (IOPUIUUYECKUX ) JIUI] B CBSA3U
C HUX JOJDKHOCTHBIM TIIOJIO)KEHUEM WIIA WCIOJHEHUEM HMHU
JOJDKHOCTHBIX OOSI3aHHOCTEH (32 HMCKIIOYCHUEM IOJTApPKOB,
MOJIYYEHHBIX B CBSI3M C NPOTOKOJbHBIMU MEPONPUSATUAMH,
CIIyKEOHBIMH KOMaHIUPOBKAMU U JPYTUMU O(UIIHATIBHBIMU
MEPOTIPUATUIMHU);

B Cly4yae NOJIyYEHHUs MOJapKa B CBA3U C IMPOTOKOJIbHBIMHU
MEpPOTIPUATUAMH, CITYy>KEOHBIMU KOMAaHJIUPOBKAMU U JPYTUMU
opUIIHATBEHBIMU MEPONIPUATUSIMU, PAOOTHUKH OOSI3aHBbI:

a) YBEIOMUTb PYKOBOJUTENSI CBOETO MOIpa3ICICHUS;

0) He mo3gHee 3 paboyux JHEWM C MOMEHTa MOJYYEHUS
nojgapka (BO3BpallleHUs W3 KOMaHIUPOBKH) TMPEIOCTABUTh
OTBETCTBEHHOMY pa0OTHUKY yBEJIOMJICHUE O TMOJy4YCHUU
Mo/iapKa 1o yCTaHOBJIEHHOU (OpME;

B) HE MO3/7HEee S5 pabouux JHEW C JaThl PErUCTPALMH
YBEJIOMJICHUS CAATh MOJAPOK, CTOUMOCTh KOTOPOTO MPEBHIIIAET
3 ThIC. pyO. MO0 CTOMMOCTH KOTOPOTO HEHU3BECTHA,
OTBETCTBEHHOMY PaOOTHHKY;

r) He mo3nHee 3 paboumx gHEW mepenaTh OTBETCTBEHHOMY
pabOTHUKY KOIIHIO aKTa MpueMa-Tiepeiadu mo1apka;

PaboTHUK, caaBIIMiA MOIAPOK, HE TTO3/IHEE 2 MECSIICB CO THS
caayd  TMojapka  BIpaBe €ro  BBIKYNHUTh,  HAlpaBUB
COOTBETCTBYIOIIIEE 3asBJICHUE HA UMS T€HEPAJILHOTO JUPEKTOpa
OAO «bamxkoprocranckas [TTTK»

8. Ya3BUMOCTH
paboTHHUKA

PaboTHUK B CBOEM TMOBEACHUM HE JOJIKEH JOIYCKaTh
BO3HUKHOBEHUS WIA CO3JaHUSA CUTYallUHd WM UX BUIMMOCTH,
KOTOpPBIE MOTYT BBIHYAUTH €ro OKa3aTb yCIyry WIH
IPEANIOYTEHUE APYTOMY JIMIY WJIM OpTraHn3alun

9. 3noynotpebdiieHue
JOJHKHOCTHBIM
MIOJIOKCHUEM

PaboTHUK HE JOHKEH MpeiuiaraTh HUKaKUX YCIIYT, OKa3aHUs
OPEINOYTEeHUs] WM HWHBIX BBIFOJ, KaKUM-THOO oOpa3om
CBSI3aHHBIX C €ro JOJDKHOCTHBIM IIOJIOKEHHUEM, €CIIU Y HETO HET
Ha 9TO 3aKOHHOT'O OCHOBAHUS,

pabOTHHUK HE JOJKEH MBITAThCA BIUATH B CBOMX MHTEpEcax
Ha Kakoe Obl TO HHM ObUIO JUIIO WM OpraHU3alUIo, MOJb3YsCh




CBOMM JIOJDKHOCTHBIM TOJIOKECHUEM WM MPEJIArasi UM JINYHYIO
BBITOY

10. Ucnons3oBanue
JIOJDKHOCTHOTO
MOJI0KEHUS U
MMYIIECTBA

PaboTHUK MOJDKEH NMPUHUMATH MEPBI, YTOOBI YIPaBJICHHE
BBEPEHHBIM €MY HMMYIIECTBOM M ()MHAHCOBBIMU CPEACTBAMHU
OBLJIO KOMIIETEHTHO, SKOHOMHO U 3¢ (EKTUBHO, YUYUTHIBASI, YTO
HEMPUHATHE YKa3aHHBIX MEp MOXKET OBITh OIEHEHO Kak
KOH(JIMKT HHTEPECOB;

pabOTHUK 00s53aH HE JOIMYCKATh MCIOJIb30BAaHUS YKa3aHHBIX
CPEICTB M UMYIIECTBA BO BHECIY)XKEOHBIX IIEJISAX, €CIU ITO HE
pa3pelieHo B yCTAaHOBJICHHOM 3aKOHOM MOPSAKE

11. Ucnonn3oBanue
uH(popmManuu

PaboTHUK MOKET UCIHOJb30BaTh CIY>KEOHYIO MH(MOpPMAIINUIO
TOJIBKO B paMKax BBINOJHEHUS CBOUX JOJDKHOCTHBIX
oOsa3anHocTel. Ilepenaua cimykeOHOM uHOpManuu JHOOBIM
JIPYTUM JIUIIaM, B TOM YKCJI€ KOJIJIEraM, Ubsi paboTa HE CBsi3aHa
C €€ WHCIOJIb30BaHUEM, BO3MOXHA TOJBKO C pa3pelICHUs
HEMOCPEACTBEHHOTO PYKOBOAUTENS, €CIIH 3TO HE MPOTUBOPEUUT
HopMmaTuBHBIM TokyMeHTaM OAOQO «bamkoproctanckas [TTTK»;

paboOTHUK  00si3aH  coOMIOAaTh  YCTAHOBJICHHBIE B
OAO «bamkoptoctranckass [IIIK» TpeboBaHusi 1Mo oxpaHe
uHbopMaIuu KOH(PHUACHIIMAILHOTO XapakTepa, He JIOJDKEH
pasriamarbh Takyl0 WH(OpMaIui0 WM HUCIOJIb30BaTh €€ B
JUYHBIX [EJIX JIMO0 B MHTEPECAX TPEThbUX CTOPOH

12. NuTtepecsl ocne
YBOJIbHEHHUSI C pabOThI

PaboTHUK He IOJKEH JOIMyCKaTh, YTOOBI TMEPCHEKTHBA
JIpyTOu paboThI CrocoOCTBOBajla  pEAIbBHOMY W
MOTCHIIMAIIBHOMY KOH(DJIUKTY HMHTEPECOB, WU B OTOM CBS3U
00s13aH  COOONIUTH HEMOCPEACTBEHHOMY PYKOBOJMUTEIIO O
BO3MOXHOCTH BO3HHUKHOBEHHSI KOH(DJIMKTa MHTEPECOB B CBA3U
C TOCTYNUBIIUM TIPEIJIOKEHHEM padOThl M MPUHATH MEPHI 10
€Tr0 HeJOMyIIeHUIO (YperyInpOBaHUIO);

ObIBIIMKA  pabOOTHUK HE JOJDKEH MCIOJb30BaTh  WIIU
pacnpoCTpaHsITh nH(pOpMAITUIO KOH(HUIEHIIUAILHOTO
XapaKTepa, CTaBIIYI W3BECTHOW €My B CBS3U C BBITIOJHEHUEM
JIOJDKHOCTHBIX 00SI3aHHOCTEH

13. OTHOIIEHUS C
OBIBIIIUMHU
pabOTHUKAMHU

PaboTHHK HE MOJIKEH OKa3bIBaTh 0CO00€ BHUMAaHUE OBIBIINM
pabOTHUKAM, €CJIH 3TO MOXET CO3/1aTh KOH(MIUKT HHTEPECOB




